How to Make a Resume Template on Word
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Internet connection, you can choose
from dozens of resume templates on the
Microsoft Office Oniine Web ste. Or, you
can create your own resume by using the
wizard,

+ Using a template from Office
Onine:

— Using the wizard

1. On the Filemenu, cick New.
2. Inthe New Document
tosk pane, under Templates,
cick On my computer.
3. Cick the Other Documents tab.
2. Double-cick Resume Wizard.

1Fyou do ot see this
vz in the
‘Templates dalog box,

youmight need to sl
it

Folow the steps in the wizard.
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On the top toolbar click on the “help” tab.
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2. In the search box type “resume templates”.



3. Click on create a resume




4. Follow the steps on the screen.


